
<DATE>

<Name>

<Address>

<City   State   ZIP>

Dear <company name> employee:

We are pleased to inform you that <employer name> is teaming up with CCStpa to provide you with an outstanding, powerful health improvement program.

<If employer is distributing health assessment> It all begins with the enclosed Health Assessment — it’s confidential and easy to answer. 

Complete and return the assessment, and in two weeks you’ll receive a private, comprehensive report that will tell you a lot about your health and what chance you might have of developing an ongoing condition that could affect your quality of life. You’ll get expert advice and suggestions on how to improve your health – tailored just for you. 

Depending on your eligibility through your employer, identified risks, and how you answered certain questions in your health assessment, you may have access to one or more follow-up programs such as a stop-smoking program, telephonic coaching, or a mail-based self-study program.  Information on what programs you are eligible for and how to access these programs will be communicated to you when you receive your health assessment results.  Results will be sent directly to your home within 10 business days after you mail-in your completed health assessment.
This valuable resource is available for a limited time. Best of all, it’s confidential! Please mail your completed Health Assessment no later than <Deadline>.

<Following text can be customized if employee is to request paper health assessment> To request a copy of your paper Health Assessment to be sent directly to you or if you have any questions about completing the assessment, please call the Helpline:  1-800-263-4642; Monday -Friday 8:00 a.m. to 4:00 p.m. CT 
In good health, 

There will be some information you will need to complete or edit based on programs purchased. We have made it easy for you by making the variable fields in red.


Can be used as a cover letter for paper-based survey distribution.


Text can be utilized in other promotions for employee to request paper assessment.








